
Press start on the AV control panel, it will then say 'please wait while the system starts up' once on then connect your portable device 
using one of the supplied cables (there are two sets of 3 cables, this set is located on the right hand side of the lectern, they are labelled; 
HDMI, USB-C, and DP (please note these cables do not charge your device). The set of cables on the left hand side includes a USB cable, if 
your device has a USB port connect this as it will enable the touch screen function to work. Please note if you wish to use the portable 
screen either at the back or to the left hand side of the room then this will need to be plugged in the power socket located on the wall and 
have the HDMI cable from the screen also plugged into the wall (then turn on under the front of the screen).

Once powered on you will see the various presentation sources at the top, depending on how you have connected your device in step one please 
choose the option at the top of the control panel which corresponds, for example if you have connected using the USB-C cable then press this 
option on the AV control panel at the top. After a few moments your device will now be sharing with the lectern screen and the wall screen on the 
right. Adjust your settings if your preference is to duplicate you screen (share the same display on all screens) or extend the display (which keeps 
your screen displays separated). On the AV control panel you will see further buttons to select the volume, the PTZ camera, the doc cam and 
options to blank your screen and image freeze. (To change the wall screen on the left to mirror the screen on the right you'll need to press the 
arrow on the screen then choose the settings icon at  the bottom and then select HDMI).

When you have finished using the lectern and screens please select shutdown on the AV control panel, it will 
then say 'do you want to power down' after selecting yes it will then say 'please wait while it power downs' once 
off then disconnect your device. If you have used the screen at the back please turn 'off' at the front under the 
screen then disconnect the HDMI and power at the back. If you have used the stylus' please return them to the 
screens. If you have used the gooseneck microphone please turn this off and if used the lapel microphone please 
return this to it's docking station.
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For further information regarding the capabilities and functions of the system please scan this QR code - 


